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USER GUIDE – Transferring Your Registration  
 
If you are registered for DCAT Week 2025 and need to manage or transfer your registration 
to another company representative, please follow these steps: 
  
1. Log in to the DCAT Member Portal  

• If you have a DCAT Member Portal Account, Log in directly.   

 
 

• If not, click "New User? Click here" to create a DCAT Member Portal account. 

 
 

https://dcat.org/
https://dcat.my.site.com/DCATPortal/s/login/?ec=302&startURL=%2FDCATPortal%2Fs%2F
https://dcat.my.site.com/DCATPortal/s/login/SelfRegister?startURL=%2FDCATPortal%2Fs%2F
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2. Navigate to DCAT Week 2025. 
• Select DCAT Week 2025 from the top menu. 

 
• Click Manage Registration in the upper-right corner. 

 
3. Initiate the Transfer 

• Click the three dots on the right side of your registration entry, then select Transfer 
Registration. 

 
 
 
 

https://dcat.org/
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4. Assigning a New Attendee 
• Use the search bar to locate the new attendee within your company and click 

Transfer. 

 
• If the attendee’s name does not appear, select + Add, enter the necessary 

information, and click Add Attendee. 

 

 
  

https://dcat.org/
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5. Confirm the Transfer 
• Review and confirm the transfer. 

 
 

• The new attendees’ details will appear on the main screen, and they can access the 
registration from their DCAT Member Portal. 

 

Once the new attendee’s information appears on the main screen, it confirms that the 
registration transfer has been successfully completed. An email notification will be 
sent to both the former and current registrants regarding this transfer. 
 
Technical Support 
For assistance with account access or registration management, contact DCAT Support at 
support@dcat.org 
 
 
 

https://dcat.org/
mailto:support@dcat.org

